
HRA-Arrear Manual --PayClerk Users 

1. Select HRA Arrear Process under Process Menu 

 

 

2. Select the bills to be calculated and Click Calculate HRA Button 

 

 

 

 



 

3. Click HRA Checklist Billwise for Inner Report  Under the Reports Menu --> HRA Arrear 

4. Click HRA Outer for Outer Report Under the Reports Menu --> HRA Arrear 
5. Click HRA ECS Statement for ECS Report Under the Reports Menu --> HRA Arrear 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Select the calculated Bill Group under the select Bill Group Drop Down List Box, 

 Enter the beams bill no as 0 to check the data, If data is correct then Proceed with Beam Bill Number  

and click on View and Print Button For Final Inner Report 

7. Select the calculated Bill Group under the select Bill Group Drop Down List Box, 

 Enter the beams bill no as 0 to check the data, If data is correct then Proceed with Beam Bill Number  

and click on View and Print Button For Final Outer Report  

 

 
 

8. Click on View and Print Button For ECS Report Directly 

 
 

9. Submit the Reports(Inner, Outer & ECS) along with Authorization Slip to DAT for HRA Arrear Process 


