
 

Government of Puducherry 

Standard Operating Procedure – Elections 2024 Updations 
 

 

1. DDOs will login into the system by PayClerk role.  

 

 

2. Select  Pay Transaction  Election Entry 2024 screen 

 



3. Enter Employee code if not known provided in the below Grid with all details like 

employee code, Employee Name, Designation etc. 

 

 

4. Enter all the details in the all the text box given below for all mandatory fields. 

5. If the Employee if female –  

i. Pregnant/Lactating Women is enabled if YES select YES.  

   (Default NO) 

ii. Enter Home booth No which is Mandatory for female employees. 

 

 



6. If the Employee belongs to Mahe or Yanam Region then both Home booth No. and 

Working Booth No. is mandatory. 

7. For all employees Home Constituency and Working Constituency is Mandatory. 

8. If the Employee is disabled then select the type of disability and percentage of disability. 

 

 

9. DDOs are given to download report via Pay Transaction menu  Election 2024 

Employee List. 
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