
1. Click EL Encashment Process in CLAIM Menu. 

 

 

2. Enter EMPLOYEECODE and Select BLOCK YEAR. And Check BASIC, DA…..If in case of wrong , you 

can EDIT it. 

 

 

 

 

 



3. Enter the No.of times Claimed and No.of.EL Encash Surrend(Total Days eg.10) . Check and SAVE 

the Details. 

 

 

 

4. Kindly Generate Authorization  and take INNER,OUTER and ECS. 

 

 


